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Rajbhasha Cell of NIFTEM, Kundli requires efficient and experienced personnel for the

various posts on a Contract basis as per the following:
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Qualification:-

Master’s degree from a recognized university in Hindi with
English as a compulsory or elective subject or as the
medium of examination at the degree level or Master’s
degree of a recognized University in English with Hindi as a
compulsory or elective subject or as the medium of
examination at the degree level or Master’s degree of a
recognized University in any subject other than Hindi or
English, with Hindi medium and English as a compulsory or
elective subject or as the medium of a examination at the
degree level

Or

Master’s degree of a recognized University in any subject
other than Hindi or English, with English Medium and
Hindi as a compulsory or elective subject or as the medium
of examination at the degree level;

Or

Master’s Degree of a recognized University in any subject
other than Hindi or English, with Hindi and English as
compulsory or elective subjects or either of the two as a
medium of examination and the other as a compulsory or
elective subject at degree level

And

Recognized Diploma or Certificate course in translation
from Hindi to English & vice versa or two year’s experience
of translation work from Hindi to English and vice versa in
Central or State Government office, including Government
of India Undertaking.

And

Proficiency in computer application, Hindi-English typing,

Software, Online tools etc.
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Essential Qualification:

(i) 12th Class pass or Equivalent qualification from a
recognized Board or University. A typing speed of 30 w.p.m
in Hindi on computer. (30 w.p.m correspond to 9000 KDPH
an average of 5 Key depressions for each word by
conducting a type test on Computer Only). No Separate
certificate of typing speed is required to be submitted.

(11) Knowledge of computer operation.

Desirable:
Three years’ experience in any organization dealing with

Hindi type, Hindi correspondence and any other related to
Hindi.
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General Instructions:

1. The Position is purely on Contract basis initially for six months, which may be extended
further after satisfactory performance and decision of Competent Authority.

2. The eligible and interested persons are required to intimate and send the application in the
prescribed format for the above said posts along with the relevant enclosures to
recruitmentniftem@gmail.com till 28/02/2025.

3. The application form can be downloaded from the website www.niftem.ac.in.

4. Applicants are requested to send the copies of all certificates, marksheets, experience,
certificate containing the record of date of birth etc along with the prescribed application
form.

5. Incomplete application form without photograph, signatures and other documents shall be
summarily rejected. NIFTEM, Kundli shall not entertain any correspondence in case of
incomplete information and evidences.

6. No correspondence regarding consideration of late applications will be entertained.

7. The prescribed essential qualifications are the minimum and the mere possession of the
same does not entitle candidates to be called for interview. Where the number of
applications received in response to an advertisement is large and it will not be convenient
or possible to interview to a reasonable limit on the basis of qualifications / experience
higher than the minimum prescribed in the advertisement.

8. NIFTEM, Kundli reserves the right to Not to fill up any of the advertised position(s) /
modify/ withdraw/ cancel any communication made to the candidate(s) at any stage in the
process of selection in case any inadvertent mistake is detected even after issue of
appointment letter.

9. In case of any difficulty in submitting application, please contact at 0130-228-1020.



